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Step [1] Log in as Student to Register Courses 

 
Academic->Registration->Course Registration 

 

Select Courses, Check ( اقرار ما قبل التسجيل) and Click Save Courses 

 

 

    
 

 

 

Now if you try to download registration file before advisor’s approval 
Academic->Registration->Registration File 
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Step [2] Download the registration form and signed it  
 

After Advisor’s Approval, you can download the registration file and sign it. 
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Step [3] Upload the registration form 
 

After you sign the registration form upload it again. 

 

 
 
 
 
 
 
 
 

Step [4] Receive your registration approval 
 
 

After received the advisor your signed form, he will approve your registration 

and Then you can go to: 

 
Academic->Registration->Registration File, 

 

 You will find the approval 
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Deadline of the registration – Summer 2020 
 
Registration tasks Timelines – Kindly be prompt and try to finish your task during 
the time periods outlined  below 
Task  Start End  
Students start selecting courses via 
SIS 

Wednesday 15/07/2020 
12:00 

Thursday 16/07/2020 
12:00 

Advisors Initially  approves students 
selections  

Wednesday 15/07/2020 
12:00 

Thursday 16/07/2020 
24:00  

Students downloads and uploads the 
signed registration form  

Friday 17/07/2020 
00:01 

Friday 17/07/2020 
12:00 

ADD/DROP 18/07/2020 Friday 24/07/2020 
24:00 

 
*Kindly note that your registration is not completed until you upload your signed form and advisor finally 
approves it.  
 
 


